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Create a Project Event

After clicking the Events button, 
you will be asked which site you 
are working on to create a Project 
Event.  Select the site and click 
CONTINUE.

A list o the Current and Previous 
Events will be displayed. You can 
click on one of the current events 
to continue or click ADD EVENT 
to add a new event.

Type in the Title of the event and 
select the event form.  The click 
the CREATE button to create the 
Project Event.
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Add Workers to a Project Event

After clicking Create events 
button, you will be asked to add 
people to the event.  Click on the 
link above to add people to the 
event.

Find the people to add to the event 
by searching by crew, scanning 
their card or lookup by id or name. 
Click the ADD button to add them 
to the event.

Once all the workers are added 
click the top back arrow to confirm 
the attendees. Once confirmed, 
click on the EVENT FORM button 
to complete the event detail.
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Complete Project Event Detail

After clicking on the Event Form 
button, you will be asked to 
complete the form detail. You may 
be asked to fill in text, date and 
time details as shown.

The app forms can be 
preconfigured with the ability to 
use checklists like above.

The forms can also be TRUE/
FALSE or YES/NO type answers 
with configurable logic in the form 
to ask subsequent questions if 
required.

It is also possible to capture 
photos, video and free draw 
images such as signatures.
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Complete Project Event

After the form is complete you will 
receive the above confirmation 
and the Event can then be 
completed by clicking on the 
COMPLETE EVENT button.

The form will then be shown in the 
Previous Events list and can be 
accessed from here afterwards. 
Event reports can also be run from 
the BI reporting tools.
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For questions or assistance please call 1300 183 990 
or email lendlease@pegasus.net.au


